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1.1. Hacrosumee ITonoxenue 06 axanrauun pabotaukos MBJIOY /¢ «Bopobymex» c. P.
Axraun (zanee - pabotauku JI0Y) (nanee- [lonoxenue) onpenenser:

-OCHOBHBIE IOHATHS, MCIIOIb3yEMbIE UL peallH3aluy npoiecca anantanuy B JJOY
(manee - Yupexaenue);

-LIeJIb ¥ 33/1a4¥ OCYIIECTBJIEHHS] MEPOIPUATHI 10 azanTanuu pa6otaukos JJOV;

-IIOPSIIOK  OpraHM3alliM, IIPOXOXKAEHHS M COJAEp)KaHHE Ipollecca aJanTaluH
pabortaukos JI0VY;

-OTBETCTBEHHOCTh YYaCTHHKOB IIpoliecca afanrtanuu pabotaukos JJOY.
1.2. Meponpustas no ananrtamuu paGotHukoB JJOY mpoBoAsTes Kak 4acTh MEpONpPHSTHIA,
OCYLIECTBIIIEMBIX B paMKaX €IMHOM CHCTEMBI aIaNTallid i HACTABHUYECTBA.
1.3. B ITonoxxeHHH HCIIONB3YIOTCS CIIEAYIONIHE OCHOBHBIE TIOHATHS:

- ajanrauds — Tpouecc InpucrnocobieHus pabotHukoB JIOV K comepkaHHiO U
YCHIOBHSM TNPO(ECCHOHATBLHON ESATENBHOCTH M HENOCPEACTBEHHOMW COLMATBHOM cpese,
cymectByromen B JIOY (manee Takxke - ananramnus);

- HAaCTaBHHUK - ONbITHEIA paboTHHK JIOVY, y koTOporo apyrue paGOTHHKH MOTYT
IOJIy4YHTh COBET WJIH ITOAIEPXKKY;

- craxep — paborHuku JIOY, ocymiecTBIsIONIEE CBOK JEATENBHOCTH IO
Hal/IIO/ICHHEM HAaCTaBHHKA B TEUCHHH OINPEJENCHHOTO CPOKa, OTBEIECHHOTO /Ui Pa3BHUTHA U
OLIEHKH €ro Npo(eCCHOHATEHBIX HABBIKOB, 3HAHUN M YMEHHM;

- OLEHKa- ompeJeleHHe ypoBHS 3(dexkTHBHOCTH HcmonHeHHs pabortHukom JIOVY
(cTakepoM) TOJDKHOCTHBIX 00S3aHHOCTEH, €r0 JOCTHKEHHUH;

- IOJDKHOCTHBIE TPEOOBAaHHsI — COBOKYITHOCTh 3HaHHM, YMEHHH M HABBIKOB, KOTOPEIMH
noimkeH obnanate pabotauk JIOY, 3aHMMaromMil JAHHYIO JOKHOCTE;

- MOHMTODHHI Pe3yJIbTaTOB AODKHOCTHOM AEATENBHOCTH — CHCTEMA HaOIONEHUH 3a
pe3ylbTaTaMu JesTenbHoCTH paboTHHKoB [IOVY.

2. Ilens 1 3a1a4u KOMILIEKCA MEPOIIPUATHHM [0 azanTanuu pa6otaukos JJOVY.

2.1. Ilens amanTanuu — NOCTHXXEHHE COOTBETCTBHS YPOBHS NpPOQECCHOHATBHBIX 3HAHMIA,
yMEHUH ¥ HaBeIKOB paboTHHKOB JIOY TpeGOBaHHSM B HOBBIX HJIHM H3MEHMBIIMXCS
06CTOATENBCTBAX COLMATBHOM CPEIBI

JlocTimkeHne JaHHOM LM OCHOBAHO HA PEIICHHH CIEAYIONUAX B3aHMOCBS3aHHBIX
3amaq:

bopmupoBaHKe npencTaBienus o AestensHOCTH JJOY B 1eoM, B KOTOPOM IIPEICTOUT
paboTats pabOTHHKY;

03HaKOMJIEHHE C OpPraHU3allHOHHBIMHU YCIIOBHSIMH paboTsl B JJOY;

opranm3anus pabotel pabotHuKoB JIOY TakuM o6pasom, uTo6Bl Hambonee
ONTHMAJIBHO IIPUCIOCOOMTH  CYIIECTBYIONMH ONBIT, (opMHpPYS NpodecCHOHATbLHEIE
KOMIIETEHIIHH, COOTBETCTBYIONIME JOJDKHOCTHBIM TpeOOBaHHSIM;
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CO3/1aHHE GNArONpPHATHBIX COMHATBHO-TICHXOMOIHYECKHX YCIIOBHH OCYIIECTBIICHHS
AOIDKHOCTHOH eSTeNbHOCTH;

OLCHKA yPOBHS Pa3BHTHS IPO(ECCHOHATBLHEIX HABBIKOB, 3HAHUH 1 YMEHHH CTaXXepoB;

YCBOCHHE KENaeMbIX (JOPM IOBENECHHS, FTHYESCKHUX IPaBHII X HOPM, OIPEJIEICHHBIX
ans paborrukoB JIOV, a rtakke (opmHpoBaHKe KOpIOpAaTHBHOIK KYJBTYPBI JOSUIBHOCTH K
JI0V.

2.2. Tlpouenypa amanramuu HanpaBJIieHa Ha obecrieyeHre MaKCHMAaTbHO 656IcTpOro u
ONTHMAIIBHOTO  (KOM(OPTHOr0) BXOXIEHHS B JOIDKHOCTh, YMEHBINEHHE KOJHYECTBA
BO3MOXHBIX OIIMGOK, CBS3aHHEIX C BKTIOYEHHEM B paboTy, NOCTHXEHHE COOTBETCTBHS
YPOBHS NIPO)ECCHOHAIBHBIX HABBIKOB, 3HAHHH W yMeHui paboTHHKOB JIOY [0KHOCTHEIM
TPeOOBAHMAM B HOBBIX HMIIH H3MEHMBIIHXCS OOCTOSITENBCTBAX COMMANBHO- [ICHXONOrHYECKOH
cpensl, GOPMHPOBaHHE MO3UTHBHOIO obpaza JIOY, ymeHbeHue AUCKOM(pOpTa mepBhIX
AHeH paboyel NesTeNBHOCTH, a Takke Ha OCHKY ypOBHS KBAIH(pHKAMH M ITOTEHIHAIa
pabothuka JIOY B TeueHHe HCHBITATENIHLHOrO CpOKa, yCTaHAaBIMBAEMOTO IS CTaXepa B
COOTBETCTBHM CO crathedt 70 TpynmoBoro komekca Poccmitckoi Qenepanun  (nanee-
HCIIBITATEIIbHBIH CPOK).

3.Opranu3anus u npoxoxaeHue npouecca afantanuu pabotaukos JJOV.

3.1. Opranu3auus npoxoxaeHus aJlanTalHoHHEIX MeponpusTait B JIOY ocymecTsisercs ms
CIIEYIOIMX KAaTEerOpUH JIUII;

- pabotuuxu JIOY, BmepBsie NpuHATEIE Ha pabory B JIOV (B ToM umcie ¢
YCTaHOBIICHHE CPOKa HCIIBITAHHS);

- paboruuku JIOY, nepeseneHnsIe U3 0qHOrO OTJENa B IPYIOii.

IIponecc apantanuu paGoraukos JOY, BHOBb NPHHATHIX Ha paboty B IOV, cocrout
U3 CIIEAYIOIIUX 3TAIOB:

- 3HAKOMCTBO C A€ATeNbHOCTEIO JIOY;

- afanranus pabotHukoB JIOY K Z0DKHOCTHBIM TpeOOBaHMsM.

Ilponecc anantauum paGortauKoB JOY, BHOBb NpHHATHIX Ha paboTy HaumHaeTcs
TIOCIIC 3aKIIIOYEHHS TPYAOBOTO JOTOBOPa C PYyKOBOJMTEIEM HOY u nponomkaercs B Tedenun
BCEro CpoKa aJanTanyH.

3.2. Opraumsammonnas 6ecena ¢ pyxoBoauTenem JIOY npoBomutcs s o3HAKOMIEHHS ¢
OCOGEHHOCTSMH IIPOXOKIECHHS aJaNTAIHOHHbIX MEPOIIPHATHH (HCIIBITATEIHHOIO CPOKa) B
J0V.

B xone nannoro cobecenosanns:

- Pa3BACHAIOTCSA IPaBHIIA, OPAJIOK H CPOKH MIPOXOKICHHUS aJlanTaluuy;

- opopmnsiercs: JIuct ananramuu (Ipunoxenne Ne 1 x INonoxennro).

3.3. OsHakomieHHe ¢ AOKYMEHTAllHeH,  pErIaMeHTHpPYIOmedl  B3aHMOOTHOLICHHS
paboronarens u paGoTHuka JOY u oprasmszanuonusie YCIIOBHSL paboOThL, MPOBOJUTCS
COTNIACHO TpeGOBaHMSM 3aKOHO/ATEIIHCTBA, PETYJUpYIOIIEro pabouyro AesTeNbHOCTh ¢
YI€TOM COOTBETCTBYIOIIMX IIOJIOXKEHHH TPYIOBOrO 3aKOHOAATEILCTBA. B paMKax JaHHOIO
MeponpusaTas pabotHuk JIOV nenaer OTMETKY 00 O3HaKOMJIEHHH C JOJDKHOCTHOM
MHCTPYKLHEH, €My Pa3bsCHAIOTCS [PABHIA BHYTPEHHETO pacnopsizka.

3.4. TIpencrasnenue paborauka HOY xomnextuBy npoBoautcs pykoBoautenem JIOV.

3.5. CobecenoBanue ¢ pykoBoauTeeM HAOY npoBomutcs B cBOGOMHOM bopme B pabouem
Tops/ke B MEPBBIA AeHb paboThl pabGoTauka JJOY, B xome KOTOPOI'O pasbACHSIOTCS LETH W
3a/lauM  NPEACTOAmeH pabodel MAesTENbHOCTH, 0603HAYAIOTCS TpeboBaHus K pabore,
HMCIOJIHCHHIO  NIOJDKHOCTHBIX  0Gs3aHHOCTEH,  06CyxkaaroTes BOIIPOCEHI, HHTEPECYIONIHE
pabotruka JJOY.

3.6. Oprauu3anus pa6oTsl paGOTHHKOB M0V Ha nepuon anantanmu ocymecTsiseTcs 3a cyer
TIPHKPEIICHHs. K HEMY HACTaBHHKA, KOTODBIN TLTAHHpYeT, COIIPOBOXK/IAET W OLIEHMBAET €ro
paboty. HeoGXomuMBle acmeKTBl  JOKHOCTHORM JEATENIbHOCTH,  CBSI3aHHBIE ¢
OCyIIecTBICHHEM HacTaBHMYectBa B J[OY, PETIaMEHTHPYIOTCS  IOJIOKEHHEM o
HAaCTaBHHYECTBE, yTBepXKaaeMbM [IpuKka3oM pykoBomuTes J0YVY.




3.7.KoHCYbTAIMOHHYIO TOMIEPXKKY CTakKEp TAKKE MOKET NONYYATH OT HACTABHHMKA B
COOTBETCTBHH C TOJIOXKECHHEM O HACTABHHYECTBE, yTBEPKAaeMbM [IpHKa3oM pyKOBOIHTENS
JOV .
3.8. Tlo wCTeYeHHIO CpOKa ananTalMH TNPOBOJUTCS AHATH3 YCBOCHHBIX 3HAHHM
3 GEeKTHBHOCTH NeSTENBHOCTH 3a JAHHEIH TIEPHOL.

PesynbTatel 1aHHOrO aHaiM3a HCMONB3YIOTCS JUIS  OLEHKH s bexTuBHOCTH
MEPONPHATHH, IPOBEICHHBIX B X0JIe NIPOX0kaeHus paboTHukamu JIOY ajanranuy.

Craxep cuuTaeTcss yCHeImHO NPOLIEANNM aJaNTalMI0 €CIH YPOBEHb KOMIIETEHITHH
CTakepa IOJIHOCTBIO OTBEYAeT pabouuM TpeOOBaHHUSIM.

4. OTBETCTBEHHOCTB 3a OPraHU3ALMUIO M KOHTPOIb IIPOXOXK/ICHHAS AIANTAIlMH

4.1.  OTBETCTBEHHOCTH 3a OPraHM3ALMIO M KOHTPOJIb MPOXOXKIEHHS Ipolecca aJanTaluu
paboTHHKa Bo3j1araercs Ha pykoBoaurens JIOVY.

Pykosogurens JIOY ocymecTBiser KOHTPOIIb 3a OpraHm3anueil H 3pheKTHBHOCTEIO
nponecca agantanuu B JIOVY, a umenHo 3a:

-OCYILECTBIIEHUEM NEATETHbHOCTH HACTABHHUKOB,

- BEIICHCHHEM IPUYHMH HU3KOH 3()(PEKTHBHOCTH IPOXOXKAEHHS MpoIecca aaNTalHy |
IIOATOTOBKY COOTBETCTBYIOIIMX NPEUIOKEHHH 110 NalbHERIIEMy 0GYYEHHIO CTAaXKEPOB.

HacTaBHMKH CTaXepoB HECYT OTBETCTBEHHOCTh B COOTBETCTBHH C IOJIOXKEHHEM O
HaCTaBHUYECTBE, yTBEPKAaeMbM [Iprukazom pykosoautens JIOY.

Craxep oTBevaer 3a:

- Ka4eCTBEHHOE M B IIONHOM OOBEME BHINONHEHHE CIIyKEeOHBIX 3alad Ha CBOEM
pabouyem MecTe;

- BBINIOJIHEHHE PEKOMEH/AllWi HACTABHUKA IIPH OCBOCHWH M PEAIU3alldH CIyKeGHBIX
3aj1ay;

- IOBBILIIEHHE YPOBHS CBOEH NPO(ECCHOHATBHON KOMIIETEHIIUH;

- IpeiCTaBlIeHre HHHOPMAIIMK ¥ OTYETOB O MPOAENAHHOM paboTe, KaKk B YCTHOM, TaK
U B IMCBMEHHOMU (opMme.



